DOCUMENT RESUME 

LI 004 238 

Manuscripts^ A MARC Format; Specifications for 
Magnetic Tapes Containing Catalog Records for Single 
Manuscripts or Manuscript Collections, 
Library of Congress^ Washington^ D, C. MARC 
Development Office. 
73 

51p, ; (8 Reference) 

Superintendent of Documents^ U^S, Government Printing 
Office, Washington, D*C. 20402 (Stock Number 
3000'00063 J. 80) 

MF*$0.65 HC-$3,29 

^Cataloging; Computer Programs; Library Automation; 
Library Technical Processes; *Magnetic Tapes 
Library of Congress; ^Machine Readable cataloging; 
MARC 



One of a series of communications formats for 
machine»readable cataloging records issued by the Library of Congress 
is described. It is an implementation of the "American National 
Standard for Bibliographic Information Interchange on Magnetic Tape^" 
2 39,2-1971^ which was adopted by the American National Standards 
Institute (ANSI). The ANSI format strjacture was designed to 
accommodate records for all kinds of materials used by different 
groups of users^ and this format structure has be,an used for the MARC 
formats for books^ serials^ maps^ fllms^ anrt music developed at the 
Library of Congress. The MARC manuscript format provides 
specifications and content designators (tags, indicators^ and 
subfield codes to identify data in a machine record) for manuscript 
collections and single manuscripts. Since the Library of Congress 
does not have any immediate plans to distribute records of this kind 
on magnetic tape^ the publication of this format Is intended for the 
use of other institutions involved *a creating machine-readable 
records for manuscripts. Map and music manuscripts can be handled by 
this format in conjunction with the additional data elements or 
content designators in the MARC formats. The type of record code in 
the leader would specify the type of materials, (Author/Sj) 
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I. INTRODUOTION 



Manuscripts^ A MARC Format describe i one of a series of conmunications 
formats for iiiachine-readabl ■ cataloging records issued by the Llbr^y of 
Congress. It is an implemeL Vation of the American National Standard for 
Bibliographic Infomatlon Interchange on Magnetic "Tape , 239,2-1971^ K .'2h 
was adopted by the toer lean National Standards Institute. The ANSI for= 
mat structure was deslpied to accommodate records for all kinds of materi- 
als used by dlfferenb ^oups of usersi and this format structure has b^en 
used for the MARC formats for books^ serials^ mapS; fiMs, and music 
developed at the Library of Conp^ess* 

The M^C manuscript format provides specifications and content designators 
(tagSj indicators^ and subfiold codes to Identify data In a machine record) 
for manuscript collections and single manuscripts* Since the LilTary of 
Congress does not have any i^ediate plans to distribute records of this 
kind on magnetic tape^ the publication of this format is intended for the 
use of other institutions involved In creating machine-readable records 
for manuscripts. If deswed^. map and music manuscripts can be handled by 
this format in conjunction with the additional data elements or content 
designators in the MARC formats for maps and music. The type of record 
code in the leader would specify the type of materials^ i*e^, manuscript^ 
map manuscript^ or music manuscript. 

Unlike the bibliographic records for books^ serials, filjas, sound record- 
ings^ etc.; records for manuscripts generally describe items that ar^ 
unique to a particular institution. Since the Library of Congress is 
using the manuscripts format for records describing collectloni in its 
Manuscript Division^ many of the fields pertair. to loml control infor- 
mation; however^ it was felt that inclusion of these fields in the for- 
mat would be an aid to other Institutions and would provide standardiza- 
tion in this area. Machine codes mentioned in this format a^efer to the 
expanded ASCII character set used in MARC records, hf 

As new elements are added and changes are made to this format^ they will 
be issued as addenda by the Card Division^ and their avallabllily will be 
annoiinnQd in the Libraj^y of Congress Informtio n Bu lletin . In addition^ 
lists of codes for country of publication, laneuagcs, and geo^aphic areas 
for use with this format are available by request to the Card Division. 

1/ United States. Mbrary of Conp-ess, miiO Developient Office. Books- 
A Mmc Foraiat , Jth ed. 1972. p. 62=88* — 



ERIC 



II. SIMIARY OF TIE MARC C0M4UNICATIONS FORMAT STBUCTURE 





Record 


Control 


Variable 


Leader 


Directory 


Fields 


Fields 



A. DEADER 

The leader is fixed in length for all records and contalni 2^* characters* 



B, RECORD DraSCTORY 

The record directory consists of a series of fixad- length entries (12 ch^- 
acters each) which contain the identification tag^ the lengthy and the 
starting character poiitlon in the record of each variable field. The 
reeord directory ends with a field teminator code {lE^^, 8=bitj 360, 6- 
bit). 1^ Q 



C. COMTROL FIEIDS 

The control fields contain alphanimeriG^ data elements^ many of which have 
a fixed length. These fields end with a field terminator code- Each con- 
trol field is Identified by a three-character numeric tag In the record 
directory^ and these tags BXm not repeated in a logical record. 



D. VARmBLE FIEIDS 

The variable fields are made up of triable -length alphanmeric data. All 
fields end with a field terminator code except the ]^gt v^lable field in 
a logical record where the field terminator is replaced by a recOTd ter- 
minator code (l^ig^ 8-bit J 553^ 6-bit), Each variable field is identified 
by a ttoee- character nraierlG tag in the record directory^ and tags may be 
repeated as required in a logical recordi 
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A, lEADER 



III. MARC RECORD FORmT FOR MANUSCRIPTS 
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D 



Name of Leader 
Data Element 

Logical Record Length 
Record Status 
Legend 

a. Type of Record 

b. Bihliographic Level 

c. Blanks 
Indicator Count 
Subflsld Code Count 
Base Address of Data 
Encoding Level 
Blanks 

Entry Map 

a. Length of Length- of -Pie Id 
h. Length of Starting Character 
Position 
Undefined Characters 



Number of 
Characters 



Ch^acter Position 
in Record 



5 




1 


5 


1 


6 


1 


T 


2 


8-9 


1 


ip 


1 


11 


5 


12-16 


1 


17 


2 


18-19 


1 


2p 


1 


21 


2 


22-23 



CONTENTS OF mPER 

1* LoglQEl Record Length 

This conslsti of the total nuziber of charactprq An 1 
mg itself. The „„b.r is right-JusulSatth Umi^^ 
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Leader 



2. Record Status 



or d 



n - New record 

c Corrected or revised record 
d - Deleted record 



3^ Legend 

a. Type of Record [ d/ or f | i/ 

b =* Language materials^ manuscript 
d - Music J manuscript 
f « Mapa^ mMuscript 



b. Bibliographic Level 



G or m 



c - Collectloni 

m - Monograph (iingle manuicript) 
c. Tm- Blank Characters 



Indicator Count 



0 



Each variable field begins with two characters called indicators which pro- 
vide descriptive information about the data element which follows. For 
manuscript material^ all variable fields must be inOTemented by two to reach 
the subfield code for the first data element in the field. 



5* Sub fie Id Code Count 



Each data element within a variable field is identified by a two-character 
subfleld code made up of a delimiter (Uig; 8-bitj 37q^ 6-bit) and a lower- 
cage alphabetic character. Each data elment must be incremented by two in 
order to reach the first character of data- 



6* Base Address of Data 

This is the number which is the starting character position of the first 
control field. That ii^ it is equal to the length of the leader and the 



1/ Additional content deiignatori for music mid map manuscripts can be 
obtained trom the MARC forTOts for music and mapij respectively. 



Leader 



record directory^ iftcluding the record directory field terminatdr. The 
starting cha^actar position for each field entered in the record is rela- 
tive to the first character of tha first control field rather than the 
beginning of the record. The base address of data gives the base trom 
whirli each field is addressed. The number is ri^it Justified with lead- 
ing zeros* 



7» Encoding Level 

A single character code is used to indicate the degree of completenea.g of 
the machine record. The following codes have bean defined^ and others may 
be added at a later date, 

^ - Blank; full level. This level constitutes the most complete 
machine recordj it indicates that the information used for 
converting the record was derived ft-om a physical Inspection 
of the item the record represents. 

1 - Sub level 1. This level const Itutes the next most complete 
record after the full level. It includes information that 
is explicit on LC catalog entries together with the tagging^ 
subfield codes^ and fixed field information that can be sup- 
plied without examination of the item being described* 



8* Two Blank Character i 



a, ^ngth of length-of- field portion of each record directory entry 



b. Length of starting character position portion of each record direc- 



tory entry 



5 



c* Two undefined characters 



The entry map describes the ]^yout of the record directory entries. In 
the MABC forttats^ each 12-eh^acter directory entry consists of the fol- 
lowing: 3 characters for the tag^ k ch^acters for th^ length of the 
fields ajid 5 characters for the starting character positloni The entry 
map contains the lengths of the length- of-^ fie Id and' the starting character 
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Record Directory 



position ^rtions of the record directory entries* The tag portion is 
assumed to be constant at three characters and is not described in the 
entry map. The last two characters of the entry map axe reserved for 
future use and are currently set to pp. 



B. RECORD DrRECTOHY 



Outline of Record Directory Entries 





Field 
Length 


Starting 




Tag 


ChOTacter 






Position 





f/t 



P/T - Field Terfflinator 



Name of Record Directory Numbm of 

Data Elment Cliaxacters 

Tag 5 
Field Length k 
Starting Character Position 5 



Char a c t er Po s it ion s 
in Directory Entries 

7-11 



CONTENTS OF RECORD DIHIOTORY ENVIES 



1. Tag 

This is a three-character numeric symbol which Identifies the field* Tags 
in this format range flrom ^01 to 899 • 



2, Field Length 

l^ii consists of the niMber of characters in the field identified by the 
tagi This count Includes Indicators^ sub field codes ^ data^ and a field 
terminator i The number is ri^t justified with leading zeros. 

5, Starting Charaoter Position 

These are five numeric characters which give the character positiDn in the 
record of the first cha^racter of the field. The character position is 
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Control Fields 



relative to a base which hegins with the first character of the first 
fieldj 1.^., in this format^ the first character of the control number 
field. The first record directory entry will contain the starting char^ 
acter position pp^p(^. Subsequent record directory entries will have 
starting ch^acter positions incremented by the field length of the 
previouE 



MM^m i Entry 1 {00 1 | 0012 | 00000 
Entry 2 



Entry 3 



|#7 0013 


00012 


006) 


00i[0 00025 



It slDuld be noted that in a variable field (as opposed to a control field), 
the first actual data character is the fifth character j i,e,, the starting " 
character position plus four. The starting character position nus^er is 
ri^it Justified with leading zeros. 



C. COTOOL FIEIDS 



Outline of a Control Field 



Data Element 1 



Data Element a 



Data Eliment 3 




F/T - Field Terminator 

The control fields (tags 001^009) do not use indicators or subfield codes. 
Data el^ents in these fields begin with a fixed location relative to the 
first character position in the field. All control fields end with a field 
terminator code (M^g^ 8-bit • jfig^ 6-bit). 



COMEOL FIEID TAGS 



0 0 1 Manuscript Control Number 
0 0 2 Subrecord Map of Directory 
0 0 8 Fixed Length Data Elements 



Fields 001-008 



P P 1 Manuscript Control Nmber 

This field contains the manuscript control nuriber. In other MAJRC 
formats^ the LC card niM^er is used as the control number for the 
mchine rscord^ but ilnce the Library of Conp*ess doei not dis- 
tribute catalog records tm manuscripts at the present time^ the 
card number has not been proposed as the standard control number 
•for this ccmmmlcatlons format. Users wishing to construct a 
control nuii^er similar to the LC card, nwSer can find specifica- 
tions in the ^5ABC format for books, i/ If the Library of Conp-ess 
deciaes to distribute MABC records for manuscripts^ the LC card 
ni^ber will be used as the control nuntoer* 



p p 2 Subrecord of Directory 

This field is reserved for the subrecord map of the directoryt 
When a technique for handling subrecords has been implemented for 
MARC records^ this field will be described in more detail. 



^08 Fixed Length Data El^ents 

N^ber of Character Position 
NsLme of Data ElGment Characters In Field 

6 

15- 17 

16- 19 
20-22 

23 

3p 
31 
32 
35 

• 3^ 

35-37 
36 



Date Entered on File 


6 


Type of Date Code 


1 


Date 1 


k 


Date 2 


k 


Country of Beposltory 


3 


Illu3tratlQn Codes 


2 


Blanks 


3 


Form of Reproduction 


1 


Blanks 


6 


Case File 


1 


Blank 


1 


a*ooeaslng Status 


1 


Status of Collection 


1 


Level of Control 


1 


Language 


3 


Modified Record 


1 



y United States. Library of Conp-eis, MAEC Developnent Office. Books ; 
A MA^O Format . 5th ed. 1972. p. 8-11. -^-^—^ 
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Field 008 



i. Date Entered on File 

Six numeric characters give the date the record was entered into 
the system to Indicate the ciarrency of the record. This date is 
divided into three subelementSj each with two characters for the 
year^ month^ end day. 



72 



Ok 



16_ April 16; 1972 



11* Type of Date Code 



One alphabetic character indicates the type of date codSi (See 
fixed field h) 



iii. Date 1 (Four numeric characterSi See fixed field h) 



iVi Date 2 (Four numeric Gharacters) 

The contents of the two date fields for manuscript collections are 
determined by the character that appears in the type of date coda 
as follows I 



Date 1 and date 2 contain the range of yeara covered 
by the buli of the collection^ If the buU^ dates are 
represented by only a single ye^^ this date is given 
in both date fields* 



EXmPMS : f^pers^ 1750-1950^ bul^ I796-I896. 

Memoirs J bulk 1885* 
T5rpe of Date Code Date 1 Date £ 



k 
k 



1796 
1885 



1896 
1885 



□ 



Date< 1 and date 2 contain the inclusive dates repre- 
sented by the collection when the bulk date is not 
known. If the inclusive dates are represented by only 
a single yeW; this date is given in both date fieldi. 
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Fiela 008 



EXP^mS i Copybook^ 

Personal memoir l88p. 

Type of Date Code Date 1 Date 2 

1 * 1765 1770 

i 1885 1885 



When terms auch as "19th and earl^ gObh century'' are used instead 
of actual dateS; the fixed field dates should be expressed by 
giving the closest approKljmtion in yeari. If digits are missing 
in tha first datt^ e-S-j 18 — or 187-^ the mlseing digits should 
be replaced with zeros t If missing digits occur in the second 
date^ they should be replaced with imless the resulting date 
is later than the year in which this colleGtion is being eataloged. 
With both of the above conditions^ the type of date coda can be 
either "k" or "i^" depending on whether the dates rej^esent bulj^ 
or inclusive dates. 

EXAMPIJS ! 19th and ear^ 20th Gentry 

187- ^^1896 

Date 1 Date 2 

1600 1900 
1870 1696 



When describing single manuicripts^ the following type of date 
codes can be usedi 



Only a atagle date is glTOn as the yea^ of wltlng^ 
etc, [Notei Multiple dates can be coded as either 
"k" or "i^" bu^ or Inplusive dates ^ respectivelyil 
The single date is entered as tote 1; and date 2 con- 
tains bli^s* 

EXftMPLES ! Will^ 1886 ttoch 8, 

Spiphony no, Score, 19i+5. 
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Field 0^ 



Type of Date Coda 



a 
s 



Date 1 



Date 2 



1885 




- No dates mrm giyen. Dates 1 and S contain blanks. 



The manuscript being de^icrlbed is a rep^intj facsimile^ 
etc*^ of the original. Date 1 contains the date of 
the reprint^ and data 2 contains the date of the origi- 
nal. 



The date given has missing digits or conslsti of a 
phrase such as "Jd quarter of 15th cent,^^ ^^ate 1 
contains the year with missing digits rep]^ced by 
zeros. Date 2 has the missing digits replacid by 
9-s^ unless the resulting tote is later than the 
year in which this it^ is being cataloged. In 
the latter case^ the year of cataloging can be sub- 
stituted* Pteases such as the above example can be 
replaced by approximate dates ^ if this Is feasible. 



EmMPiaS: [17--] 



[5d quwter of 15th cent.] 



Type of Date Code 



<1 



Date 1 



Date a 



1700 
lkl5 



1799 
lk99 



V* Coimtry or State of Repository 

A two or tteee-ehwaoter aljiiabetlc code; left Justified^ is used 
for the country In which the repository is located. 1/ if the mnu- 
script or manuscript collection is held in the United State s^ Canada ^ 
Russia^ or the United Kingdom^ the first two characters of the flvld 



A list entitled "Comitry of Publication Oodesi" which gives all country 
codes used in M^C records ^ is availabla ftee upon request to the LC 
Card Division. 
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Field 008 



constitute a fflnaDPonic code for thesbate^ pro'^noej or other sub= 
diviiion^ and the third character consists of a code for the 
country • 





n 


e 












c 


a 


u 



Neth^ lands 
CalifOTnia 



vl. Illustration Codes 

Two character positions a^e used to show if the majiuBcript or 
manuicript collection contain either music or mps- 

^ - BlarA (no illustrations) 
b - Maps 
g - Music 

viip Form of Reproduction Code 

If the manuscript^ manuscript collection^ or purts of the col- 
lections haw been reproduced ^otograpMcal^ so as to be too 
sinall to be riad by the unaided eyej- a one-charact^ code is 
used to Indicate the tj^e of reproduction, 

^ - Blank (not a reproduction) 
a - Microfilm 
b * Morofiche 
a ^ MiCToopaq^ue 



vill. Case File Indleator 

A bne-ehw^aetM code Indicatei if a case file ot docvmentMy 
histOTy of the aoUiction exists * 

)i - No case ftla ^ 
d - Case iftle exiita 



Ix. R^oceisijig itatus 

A QM-diaraQttr code ladlcatis the proceislng etatus of the eol- 
lectlon being destf ibedf 
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rield 008 



^ - Blank (not applicable) 
a - Collection not in Li' 
b - Completely processed 
c - Recessed but with unprocessed additions 

e - Totally unp-ocesF " 
f - Under total cln . j ^ 



X. Status of Collection 

A on.-=ha..cte. co.e u ...a to ..ov the .tatus of t., collection. 

^ - B^nk (not applicable) 

. , ' ' coUeotfo^°^^^« =-Pl«t« 

t - Accession (a ff-owlng collection) 

c - Active solicitation 

d - |°li°"ation unsucceasful (collection 

deposited m another institution) 
e - Information file only 

xi. Level of Control 

A one-character code indirn^^e * 

trol over tha collection °^ administrative con- 

- Blank (not applicable) 
a - Control on collection level 
b - Coritrol by series (collection my have b^^n 

broken down into sayeral partaf 
c - Control by container 
d - Control by folder 
e - Control by Item 

If oodes "c" or "d" arp um^A +1, 

tha itema in a eontainerTk d|-!'1f description of 

record contains a description -J. I® ^ "^ed, the 

lection. (In suchin InJtanJe^he bl^i^'"*\'*^ ""^^^ ^ ^^i- 
the leader contains an bibliographic level code In 

at the time of Is^aJee. ) ^^^^^^ ^ work that is complete 
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Field 008 



xii* Language 

The lijiguage of the BaanusOTipt or manuaCTipt cpllection ii re^e- 
iented by a three-ci^aot^ al^abetic code, i/ If the itema s^m 
in more than one language^ the predomnant language la recorded 
in thiee ^aitioni; and the additional languagee; InGluding the 
predoMnant 3AnguEgej we recorded in vw^iable field ^1. If 
there is no ^edemnant language^ ' the languagei are recorded in 
alphabetic order in variable field p^l^ and the first one is 
recorded in these character positions* 



xiii. Modified Record Indicator 

The modified record indicator is used when the MRC record does 
not contain all the corresponding characteri found on the cata- 
loging copy because these charactera were not included in the 
character set tar Emchine-readabla recordi* This situation 
occurs most conmonly when nomoman alphabet characters or 
unusual mthematical symbols are used on the cataloging copy* 

^ - Blank (record not modified) 

X - Changei in content of record becauie of 

modified characters 
a - Shortened record (record length exceeded 

maximum allowable length) 



D, VAJRIABLE FIEDDS 



Outline of Variable Fields 









u 






Q 








H 




m 


Q) 






*H 






U 










d 


f 


o 


H 







Data Element 1 



H 
0) 



Data Elemi^nt 2 



f/t 



W 



1/ A list entitled "Revised List of Languagea and Language Codes^" which 
gives all the language codes used in MARC records^ can be obtamed ftee 
upon request to the LC Card Division 
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"Variable Fields 



CONmNTS OF VARIABM FIEUS 



1. Indicators 



_ach variable field begins with two characters which provide desjriotive 
information about the field. The content of the indicators are specified 
in the descriptions of each variable field. If the indicators arc not" 
used with a particular field, they will contain blanks. 



2. Sub field Codes 

Variable fields are made up of a single data element or a p>oup of data 
elements. A subfield code Recedes each data element In a field and 
idBntifies the data element. The subfield code consiats of two char- 
acters- a delimiter (mg, 8-bitj 37q, 6-bit) and a lowercase alpha- 
betic chiraeter. The 6-bit delimiter is in nonstandard character set I 
and has a shift character 73q in front of it. For the purpose of these 
specif ications, the delimiter will be repreisented by the typewitten " " " 
p'aphic $. ' Subfield codes are specified in the descriptions of each 
variable field. 

An ej^ple of a field, the title statement i2k5), is shown as follows 
with the data elements and their raspeotivB subfield codas? 

$a Short title 

$b Remainder of title statement 

|c Remainder of title page transcription 

$f Inclusive dates 

■$g Bulit dates 

The title could appear as follows with hypothetical record directorv 
entries and indicators: 

Directory: 2k3p0S2ppi36 

Data- |i0$aPaperSj$fl85S-92, 

In some fields, only one data element has bean defined, but this data el 



e- 



ment may ba repeated within the field as many times as necessary preceded 
by the subfield code "$a. " ^^boj.^ iu eceaea 
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Variable Fields 



3- Data Elements 

All data elements in the variable fields may have variable lengths, 
4. Field TRrminator 



The field terminator code is lE^g, 8-bit; jSg, 6-bit* The 6-bit field 
terminator is in nonstandard Gharacter set I and has the shift character 
73q in ftonLof it. 



YMIABIE FIEm TAOS 



The tag identifying each variable field is carried in the record direc- 
tory and not in the field whinh it identifies. The list in Appendix C 
contains the variable field tags used for catalog recordi for manuscripts. 
These tags are siquenced in the- record directory by the first digit of 
the tag.. Within a block of tags beginning with the same nimber^ e*g. ^ 
6]QC for subject headings^ the tags appsar in the order in which they would 
be printed on a standard catalog record; not necessarily In the numeri- 
cal sequence of the tags. Theoretically^ all vwlable field tags may be 
repeated; however, the nature of cataloging data is such that many tags 
are not repeatable; i,e*; a record for a manuscript collection can have 
only one main entry; and therefOTe, only one ileld in the IXJL series. 



BIBaOGRAFHIC COMTROL NUTffiERS 



010 Library of Congress Card Number 

This field can be used for the LC card nimber for institutions 
that carry their own system nmiber In the control number field 
(tag 001). For eKMple; the number appearing in the National 
Union Catalog for tonuscript Collectioni is the equlTOlent of 
an LC card number and can be given in this field if an institu- 
tion has its own syitem number in the control numbtf field. 
The following subfleld code ii uaedj 

$a LC ca^d number 

The indicators In this field are blank. 
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Fields 011«0^1 



0 11 Linking LC Card Number 

This field can be used to link related logical records in a ymc^ 
data base. For example, if additions to a collection have been 
cataloged separate]^ and given a different LC card number, this 
field could be used for the card number given to the catalog 
record of the origtoal entry. The following subfleld coda is 
used: 

$a LirAing LC card nimbe* , , 

The Indicators in this field are blank. 

0 5 5 Local Sygtem Number 

This field can be used by an institution for its own control mm- 

*he LC card number is used in the control number field 
(tag P01). The following subfield code is used: 

$a Local system niMber 
The indicators in thli field are blanki 

^ ^ 1 languages 3/ 

This field is used when there is more than one language represented 
in the manuscript or manuscript collection. The languagei are 
^ listed in the order of their predominancsj if there is no predom- 
inant language j the languages we listed in alphabetical order. 
The predominant langi^ge or the first language listed is alio 
recorded in the langmge fixed field (field |08, characters posi- 
tions 55-37). The three-character language code used in the 
fixed field la also applicable for this field* The following sub^ 
field code is Uitd: 

$a Language of text 

The indicators in this field are blar^. 



1/ A list entitled ^Revised List of Languages and Language Codes," which 
gives all language codes used in mm records, can be obtained f¥ee 
upon request to the LC Card Division. 
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Fields 0^2-090 



EXAMPm: Fixed field 



mg 



[ p^l] Wtfiaenglatpolger 



for Englishj Latirij 
Pglishj or German 



p k 2 Search Coda 

This field contains a search code which is used for identification 
of a machine-readable record whan the control number is not known. 
The following aubfield code is usedi 

$a Search code 



The indicator B in this field are hl^ik. 



p k ^ Geogaphic Area Code^ 

The geop*aphic area code has been developed by the Library of 
Conp^esa as an aid to area specialisiE taking a subject approach 
to the material* The coding scheme contains seven alphabetic 
characters and h^^hens and^ insofar as possible; provides a hier- 
archical braakdown of geo^aphical and political entitles , The 
following aubfield code Is usedi 

$a Geographic area code 



The indicators in this field we blank* 

EXAMPIE i Collaction of iteamboat records relating to iteam- 
boats operating in the Ohio and Mississippi Valleys* 

W$an-usO"$an-\ism--- 



p 9 p Shelf ^cation 

This field contains the ahalf location of the mnuscrlpt colltctlon. 
The following sub field code la used* 



1/ A Hit entitled^ ■'Qeo^aphlc Area Codesj" which glws all geop-aphiG 
area codes used in MHC records^ can be obtained free upon request 
to the LC Card Diviaion. 
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^ , : Fields 091-100 

$a Shelf location 
The indicators in this field ^e blank, 

^^9 1 Micrfeilm Shelf LQcation 

Thie field eontains the shelf location of microfinm holdings for 
a collection or portions of a collection. The following suhfield 
code is used^ 

$a Microfilm shelf location 
The indicators in this field are blank. 

MAIM MTRIES 

10 0 Main Entry ^ Personal N^e 

This field contains a personal name used as a main entry. Per- 
sonal nameg are recorded In confornmnce with either the AlA Cata- 
loglng Rules for Author and Title Entries or the Anglo-ASrican 
Cataloging Rules ^ with the following modlfieatlonai ~ ~ 

i. Titles and other words associated with the name that occur 
between the surname and the forename will always follow the 
forename I 

Churchill^ Sir Winston Leonard Spencer^ 1871^^1965. 
becomes 

$aChurchill^ Winston Leonard Spencer ^$GSlr^$dl874-1965, 
id, AH dates are arranged in the form prescribed in the AA Rules: 

Smith, John, Aug. 5^ l88g- ( aIA Rules ) 

iaSmlth, John,$dl882 (Aug. 5)^ ( aa Rules ) 

The following subfield codes are usedi 

$a Name ( sur. ames and forenmes) 

$b Numeration (roman nimerals which may follow a forename) 
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Field 100 



$c Titles and other words associated with the name (titles 
disignating rank^ office^ notility^ terms of address, 
initials denoting academic de^et or membership in Mi 
organization^ or any other •word or ptoasa associated 
with a name, a*g*, cloclmaker, poet, etc.) 

$d Dates (data of birth, death, or flourishing used with 
a name) 

$a Relator (terms that describe the re^tionsh'^j between 
the person and the collection or workj a.g. ^ collector) 

Additional subfiald codes identified for books My also be of use 
for manusaript collectioni or iinglf/ manuscripti- 

$k Form subheading (standardised phrases added to a head- 
ing in order to gather together In a file the records 
for certain kinds of materials^ e.g*, Spurious and 
doubtful works) 

$t Title (of a work) 

$1 Language 

$f Date (of a work) 

-$p Part (of a work) 

^he first Indicator shows the type of personal nBmmi 

0 - Forename 

1 - Single surname 

2 - Multiple SUrn^e 

3 * Name of family 

The second indicator is blank. 

EXMgHS : l^$iJ)awei^ Elizabeth ^$ecollector. 
jj^laDueckw ftmly* 

2^$aJRlano y Montero^ Juan Fac\mdo,$dl826-l901* 

11^ Main Entry ^ GogpOTata Nami 

This fi#ld oontalns tha name of a corporate body deai^iated ai 
a main entry. The following iubfield codes urn uaad: 



SO 



Field 110 



■$a Name of corporate body (when the name of a place occurs 
at the beginning of a corporate name, it is considered 
the highest hierarchical unit of the corporate body and, 
therefore, the na^e data element) 

$b Each subordinate unit in hierarchy (corporate, subunita 
after the name) 

•$e Relator (terms which describe the relationship between 
the corporate body and the work being Gataloged, e.g*, 
defendant-appellant) 

$k Form subheading (standardised phrases added to a head- 
ing in order to gather together in a file the records 
for Cirtaln kinda of niaterlals, e,g,, laws, atatutes, 
etc* ) 

Additional subfleld codes identified for books may also be used 
for mnuscript collections or single manuscripts: 

$t Title (of a work) 

$u Nonprinting subfield 

$1 Language 

$p Part (of a work) 

$f Date (of a work) 

$g Miscellaneous 

The first Indlcatof shows the type of corporate name: 

0 - Surname (invtrtad) 

1 - P-laca or place name 

2 - Name (direct order') 

The second indicator in this field Is bitonk. 
EXAMPMS ; ^^$aCox (c. B.) Mill Company 

l^$alJnited States* $bMissoiufl Basin Survey Comlsslon. 
2)^$aCommlttee to Defind Merlca by A; , . / the Allies* 

111 Main Entry ^ Oorporate Name - Conference or Meeting 

This field contains riamed conferences or meetings used as main 
entries. Becauie of the difficulty in controlling conference 
material, named conferences have been designated as a subtjrpe 
.of corporate nicies. The following subfleld codes ^are used: 
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Fiald in 



$a ^mm (riMie of meeting or piUce element) 

$q Name of meeting following place element 

$b Number (number of eonference meeting) 

$c Place (pluce or institution where conference was held) 

$d Date (date of eonference or meeting) 

$e Subordinate unit in nmnm (name of subunit^ ^»fi*^ Dele* 

gation from Haiti) 
$g Other mlicellaneous information (any additional data 

not Identified by any other subfield codes^ e*g-^ 

jtojected; not held) 

Additional eubfleld codes Identified for books my alio be used 
for manuscript collections or single manuiQrlptii 

$k Form subheading ( iame ai field U^) 

It Title (of a work) 

$f Date (of a work) 

$1 Language 

$p Part (of a work) 

The Indicatjore in this field are the same as those used in field 
110, 

EXAMPIIS : 2)!$$aCQnference on Science Manuscripts /icWashington^ 
D.C*,$dl960* 

2^$aInternational American Conference i$b lit j$c 
Washington^ D*C, ^-$dl889-l890,$eDelegation from 
Haiti, 



15^ Main Entry - Uniform Title Heading 

This field eontalna a uniform title heading^ which la a stan- 
dardized title chosen to gather togather in a file the records 
for a work^ the -wious editions of ^Ich may have appeared under 
varying titles and which have not bean entered under a personal 
or corporate name, Thtaa may also include nasis of radio and 
television pro^amS; motion pictija^es, anonymous works^ composite 
manusGrlpts or mnuscript p'oups^ some treaties and Intergovern- 
mental a^eements^ or serials and other works entered \mder title* 
The following subfield codes are usedi 

$a Uniform title heading 

$t Title (title of a work used in conjimction with a 
uniform title heading) 
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Fields 150*21*0 

$p mrt 

$f Date (of a work) 

$1 language 

$k Form sutheading 

$s Vwslon 

$g MlscellaneoUi 

$h Media qualifier 

The indicatory in thii field are blank, 

EXAJgHS I )$)$$aVoice of America* $h[Radio ^ograffi] 

^^$aBible,$mglish,$kSelectlons.$fl^ 



SUPPLI^ TITIES 



2 4^ Uniform Title 

Thii field includes both the uniform titles printed on LC cards 
and those which the Library types on printed carda as filing 
titlee for uee in its own Gatalogs. The following iubfleld codei 
are uaed: 

$a Uniform title 

$f Date (of a work) 

$k Form iubheading 

ni language 

$p Part (of a work) 

$s Version 

Additional iubfleld codes have also been identified for musical 
works : 

$m Medium of performanot 

$n Serial nimiberj opus or thematic catalog number 

$0 Arranged 

$r Key for music 

The first indicator shows whether the uniform title li found on 
the LC printed card^ 

0 - Not R*intid on LC cards 

1 - a-inted on LC cards 
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Field Qhl 



The second indicator specifies the number of characters at the 
beginnint^of the field to be ignored in filing. The blank 
following an initial article and any diacritical marks must be 
included in the count. 

p Nonfiling characters 
to 

9 

EmMPUS : l^$aDeclM*ation of independence 

l)A|aNocturne;$mplano^$nop. 15^ no, 2^$rF minor 

2 1+ 1 Romaniz&d Titla 

This field is used when the title of the work is in a nonroman 
alphabet. Since the MaRC system does not have the capability 
at present of handling bibliographic data in nonroman alphabet 
languages^ the romanlEed form will be transcribed in the title 
field; tag 21+5; ^nd repeated in this field. Fixed length data 
field j&08; poiltion 58; will also contain the code "x." The 
following subfield code is used: 

$a Romanized title 

The first indicator shows whether a title added entry is to be 
generated, 

P - No title added entry 
1 - Title added entry 

The second indicator specifies the number of characteri at the 
beginning of the field to be IgnOTed in filing. The blaiA 
following an Initial article end any diacritical marks must be 
included in the count* 

P Nonfiling characters 

to 

9 
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Fields 21^5-260 



2 if 5 Title Statement 

This field contains the name by which the collection or nmnuacrlpt 
is known. For collectloni^ the incluiivTe and/or bulk dates b^b 
also included. The absence of a 3JQC field Indicates that thli work 
ha a been entered under title* The following subfleld codes Me 
used! 



$a Short title 

$b RCTialnder of title (iubtitle^ alternative title^ etc.) 

$c Remaind^ of title ^ga transGrlptlon 

$f Inclusive dates 

$g mm dates 



The first Indleator shows whether an additional accesi point for 
this title is required: 

^ - No access point 

1 - Access point req^uired 

The second IndlcatOT gpeciflei the number of chaj*acteri at the 
beginning of the field to be ipiored in filing. The blank fol- 
lowing an initial article and any diacritical marks must be 
included in the count* 

P Nonfiling ^laracteri 

to 

9 

EXMg^S f p5^aPapefs^$fl750-1950^$gbu3Jc 1796- 1896, 

10$aEKil$c[par] St, -J. Perse. 

12$iA deolM^atlon of the rep-esmtatlvea of the 
United States of America in General Conp'eii 
Assembled. 

2 6^ lay lot 

For iingle mMUScrlpts, toe date of writing is ^ven In this field 
If it is not already l^COTiOTated into the title gtat^nt, me 
following a\d3 field code is usedi 
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Field 500 



$0 Datei/ 
The indicators in this field are blank, 
EXAJ^PIgS : 

1) [gi^jJi^jaLife of Ronmey. 
[260]^^$Gl807. 

a) i2k5]p^$B^lBtteT, lB3k Dec. 22^ Washington^ D.C.^ to 
KbTBhBm LincoJji^ Springfield^ 111, 

No field 26p. 

3 ) [ 2^5 ] j&|^$aCorr espondencQ; $f ISSI-^'^ t 

No field 26j&. 



PHYSICAL DESCRIPTION ENTRIES 

The following fields provide informtion about the physical description 
of the manuscript collection or single manuscript. Field can be used 
to give unformatted information; fields 3^2^ 3^5.^ and 5^ can be used to 
provide formatted data that might be ustd for statistical purposes. 

3 P P PhygiQal Description 

The physical description of a collection Is given in terms of 
feet^ ItemS; volumes^ boxes^ folders^ etc* Single manuscripts 
are generally described ll^e books with subfields for pagination^ 
illustratlYe material^ and size* The following subfield codes 
are used: 

$a Physical description (of a collection) or pagination 
$b Illustrative material 
$c Size 

. The indicators in this field are blank. 



X/ Other forms of material^ such as books^ have additional subfield codes 
in this field^ $a for place of publication and $b for publisher. 
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Fields 302-= 30)4 



EUmmS i ^^$aca. 7 ft, 

^y$aQa. 200 items and 5 reels of miGrofilm 
^^$al p4c26 cm. 

3 P 2 Item Count 

This field gives the numb^ of items in the collection. The fol- 
lowing subfleld code is used: 

-$a Item count 

The indicators in this field are blank, 

mmPJM : ^^$al99 f 284 

3 p 3 Unit Count 

This field gives the number of physical ooritainers In which the 
collection Is housed. The following su^ field code is used, 

$a Unit count 

The indicators in this field a^e blank, 

EXAMPIE i ^^$aaOO 

3 P ^ Llneau Footape 

This field gives the number of feet taken up by the collection. 
The following subfield code is usedi 

$a Linear footage 

The indicators in this field are blardc. 
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Fialds 550-500 



3 5^ Value 

This field contains the monetary value of the manuscript or manu= 
script collection or its appraiied mlue. The following subfield 
code is used I 

$a Value 

The indicators in this field are bL.i.nkp 

EXAMPUB : ^^$alOO. 00 [Note: The typewriter p^aphic'^^" 

designates the delimiter in the 
subfield code rather than the 
doll^ sign* ] 



SMIES 

k 9 p Series 

This field is used to provide an access point for a series of 
which the collection forms a psLrt, The following subfield code 
^ is used: 

$a Series 

The indicators in this field ^e blank. 

EXAMPIE : ^^$aaritish Foreign Office Class 15, 



BIBLIOGMmiC NOTES 

5^0 General Note 

This field contains unformatted notes for informtion that is not 
tagged separately elsewhere in the formt but which would pro- 
vide additional bibliographical data about the collection or Indi- 
vldiml manuscript. Such informtion would include data about 
biblio^aphical references to the collection^ additional reposi- 
tories (holders of the original collection or a duplicate col- 
lection)^ etc. The following subfield code is used: 

$a General note 
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Fields 506-520 

The indicators In this field are blank. 

EXAMPIE ; )5'^$aln part^ transcripts (typewritten), photo- 
copies J and microfilm (positive) made fl^om 
originals in the poasesslon of Duke Univer- 
sity Library^ other reposltoriei, md indi- 
vidimlsp 

^)^$aForms ^t of the LibrM'y's Naval Historical 
Foundation collection* 

)^^$aBescribed in Guide to the manuscripts of the 
State mstorlcal Society of Wisconsin^ supple- 
ment no- 2; by Josephine L. Jtoptr (l966) p, S9* 

5^6 Restrictions 

This field contains information about restrictions on the use 
of the collection. The following subfleld code is usedi 

$a Re str let ions 

The indicators in this field we blank, 

EMMPMS I )i){$aOpen to investigators with permisiion of the 
Cl^k f^lly, 

^]^$aSOTia of the personal correipondenca is 
restricted imtil Oct. 1^ 1971. 

3 2 p Scope and Contents Note 

This field contains infomation describing the scope and contents 
of the collection. The following subfleld code is used: 

$a Scope and contents nott 

The IndiGators in this field are bla^, 

EXygM i )5)^$al^tter books and ledgers of Alexander Gusdorf . 

and his brother^ Gerson Q-usdorf^ who ran a general 
store in Taos^ N.M. 



29 



Fields 535-5ifO 



5 3 5 Repository 

This field contains the name of the repository holding the mnu- 
script collection being descrihed. In addition^ the names ot 
repositories holding the original^ duplicate^ or oral tape col- 
lections can also be listed. The following subfleld code is 
used: 

$a Najie of repository 

The first indicator gives additional information about the 
repository as follows: 

p - Hepository 

1 « Holder of original 

2 « Holder of duplicate 
5 - Holder of oral tapes 

The second indlcat or is blajiki This field nisy be repeated so 
that each of the repositories (or hold^s of the original^ 
duplicate J etct ) can be listed. If the first indicator position 
has a code "1/* or '-J/' a note in field 5^0 will genarally 

be included to give more detailed informtlon. 

EXAMPIE - [535]^)^$aStanford University Librwies (Calif.) 
[ropositOTy] 

[535]2]^$aUniversity of Illinois^ Illinois Histori- 
cal Survey [has duplicates] 

[5^0]^$aThe Illinois Historical SOTvey of the 
University of Illinois has a microfilm 
(negative J 1 reel) of cat SO items ftom 
this colleotion selected by and made for 
Arthm Bestor in 19i^a. 

3 ^ P Lltgrary Rights 

This field contains information about the existence or status of 
literary rights. The following aubfield code is used i 

$a Literary rights. 



Fields 5iH-5ii5 



The Indicators in thli field are blank. 

WM^IM t )5)^$aInformation on literary rights amllable In the 
Library* 



5 1 Provenance 

Thii field gives the naaie of the donor or other sowee of acqui- 
sition by the present repository* Hie following subfield codes 
are ueed: 

$a Name of donor 
$b Adtoess of donor 

The indicatory in this field are blank. 

EXfeMPOlS .' fl^$mitt of John Witthoft^ 1953, 

^)^$aPurGhased ftom William Baldwin^ 1950^ and 
gift of yt. and Mrs. Thomai Garrett toadford^ 
Centervllle^ Del* 

5 3 Solicitation Information ' 

This field contains a brief statanent or renarks about solicita- 
tion^ actlTO or Inactive^ together with the date of Ojist cor- 
respondince* ^e following subfield code is used: 

$a Solicitation Information 

The indicators in this field blank. 



5^5 Blogaphlcal TyaclnRS 

Thli field contains a chronological ordering of events in the 
life of the person on whom the collection is based. The follow- 
ing subfield code Is used- 

$a Biographical tracing 

The indlcatori in this fteld are b^nfc. 
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Fields 555-60 0 

EXAMFIE : ^^$al856, April Born Kingston, New York$al87i^^ 
September. Matriculated at Dartmouth College, 

5 5 5 Finding Aids 

This field provides information on the typQ of finding aids 
(register^ card indexes^ etc* ) available for the collection 
being described. The following subfield code is usedi 

$a Finding aids 

The indicators in this field are blank* 

EX^PI^ : )$^$a^eglster with index* 



SUBJECT HEADINGS 



6 p 0 Subject Heading Personal Name 

The aubfield codes for main entry - personal nme^ field 1^^^ 
can be used in this field with the following additions for aub- 
ject subdivisions: 

$K General subdivision 

$y Period or clnronological subdimsion 

$s Place subdi'Hsion 

In addition^ mu%ical works can be identified by the following sub- 
field codes: 

$s Version 

$g Miscellaneous Information 

$m Medium of performance 

$n Serial ntmber^ opus or thffliatic catalog number 

$o Arranged 

$r Key for music 

The first indicator shows the type of personal name and uses the 
same codes found in field 1^0* The second indicator specifies 
the source of the subject heading as follows* 
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F ieldi 6IO-63O 

0 - LC subject heading 

a = National Librwy of Medicine subject heading (jffiSH) 
3 - National Agricultural Library subject heading 
k - Other subject heading schemes 

5 - National Union Catalog of Manuscript Collections (NUOdC) 
subject 



61^ Subject Heading Corporate NacB 

This field containi the name of a corporate body designated as 
a iubject. The subfield codei for main entry - corporate name^ 
field 11^^ can be used in this field, in addition to the ones 
for subject subdimaion glvBn In field 6^ $y^ $z) and 
those for musical works $m, $n, $0; $r). 

The f^st indicator shows the ty^ of corporate name and uses 
the same codes fomid in field lip. The iecond indidator , which 
specifies the source of the subject heading^ uaea the saae code, 
found in W.eld 6pp, 



611 Subject Heading ^ Conference or Meeting 

TMs field contains the n^es of conferences or meettogs used as 
subjects • The subfitld codes for nmin entry - confertnce or meet- 
ing, field 111, and those for subject subdlmsions($X| $y^ $z) 
listed in field 6^0 can also bt used. The first In^cator uses 
the s^e codes as field 11^, and the second indleator, which 
ipecifles the sowce of the subject heading, uses the saae codes 
found in field 6fip, 



6 3 P Subject Heading ^ Unlfom Tlti^ 

This fteld contains a uniform title heading used as a sub Ject# 
^1 ^uhfi^ld codas for main entoy - uniform title heading, field 

^L*^^^® subject subdivisions ($k, $y, $e) listed in 
field 6pp can also be used. The first indlcatw is b^mk, and 
the second indicator, whl^ ipacifies the source of the subjtct 
headii^, uses the sa^ QOdas found in fteld 6^0. 
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Fields 650-^651 



65^ Subject Heading - Topical 

This field includes general terms sucli as ■■astronauts" or --news- 
papers" of the tj^e listed in the LC list of subject headings. 
It also includes systemtic names of ifemilies^ gmera^ s^ciei 
in botany and zoology^ and chemical compounds* The following 
subfleld codes a^e used with this field: 

$a Tppical subject heading 

$b Name follomng entry ..elment which is a place 

The iubfield codei for iubject subdi visions C$x^ $y^ and $z) 
described in field 6pp are also used here. The first indicator 
is blar&. The second Indicator specifies the source of the sub- 
ject heading and uses the s™e codes described in field 6p0* 

EMMPM - )^0$aCajacas4hBolivar Statue. 

^5$^stronauts, 

651 Subject Heading - Geogaphlc Name 

Geographic names as subjecti Include the following: natural 
featm^es^ e*gi^ bays, capeS; rivers^ mountains^ deserts, etc.; 
geographic regions^ names of continents^ O^d masses^ etc^j 

archeologlcal sites; parks; political jurisdictions alone or with 
subject subdivisions. Political jurisdictions subdivided by names 
Oj. organized bodies are considered corporate names, field 6lp. 
The following subfleld codes are usid: 

'Geop'aphlc name 

Geographic name following p3ace entry element 

The subfleld codes for subject subdivisions ($x, $y^ and $2) 
described in field 600 are also used here. The first indicator 
is blank* The second indicator specifies the sowce of the 
subject heading and uses the same codes described in field 6pp. 

EXMPI ES: "^0$aChicago4bKenwGGd. 

:^5$aSiena, Italy. 
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— F ields 690-700 

Subject Heading > Deicrlption of R-ofession or Activity 

This field contains terms describing the occupation of the per- 
son on which the collaction is based or the activity of a cor- 
porate body. The following subfleld code is usedi 

$a ft*ofesslon or activity 
The indicator i in this field are blank. 

EMMPI13 : [10p]l)^$aChiM, Richard Washburn, $11881-1935, 
[69^]^y$atawyer 
[69^]^)5$aAuthor 
[69^]^^$aDiplomat 



ADpp ENTRIES 



1 P p Added Entry ^ Personal N^ie 

This field contains pergonal names associated with the manuscript 
or manuscript collection. The subf ield codes for main entry ^ 
personal name, field lp0, and those associated with musical works 
($a, $gj $n, $0, $r) described in field 6pp can also be used 
here* = 

The first indicator, which specifies the type of ^rsonal name, 
uses the same codes as field 1pp. mm second Indicator specifiea 
the type of added entry as follows M 

0 - Alternative entry 

1 - Secondary entry 

2 - Analytic entry 




1/ The second Indicator for added entries is probaba^ not needed for 
manuscripts or manuscript collections* For other uses of this Indi- 
cator position^ see Books; A W^Q Format , 5th ed., 197I, p. 55/ 




ERIC 



Fields 710-7^0 



lip Added Entry Corporate Name 

This field contains corpOTate r^es associated with the mnuscript 
or manuscript collection. The subfleld codes for main entry = 
eorporate neme^ field il^^ and those associated with musical worki 
($s^ $n^ $0^ $r) described in field Spp cm also be used here, 
' The first indicatOTj which specifies the type of CG^porate n^e^ 

uses the same codes as field 11^. The second indicator^ which 
describes the type of added entry^ is the sme as field iPp* 

7 11 Added Entry Corporate Name - Conference or Meeting 

This field contains names of conferences or meetings associated 
with the manuscript or mnuscript collection. The subfleld codes 
for main entry - conference or meeting^ field 111^ can also be 
used in this field. The first indicator^ which specifies the 
type of conference n^e^ uses the same codes as field 11^, The 
second Indicator^ which describes the type of added entry^ uses 
the same codes as field 7p0» 

1 3 P Added Entry ^ Uniform Title 

This field contains a uniform title heading associated with the 
manuscript or manuscript collection. The subfleld codes for main 
entry - imiform title headings field IJ^^ can also be used in this 
field. The first Indicator is blar^p The second Indicator^ which 
describes the type of added entry^ uses the same codes as field 
7^0, 

1 k p Added Entry ^ Title Traced Differently 

This field contains any alternatlTO titles^ subtitles^ partial 
tltlesj etc,; that may be required to providi additional access 
points to the record. The following sub fie Id codes are usedi 

$a Title added entry 
$h Media qualifier 

The first indicator is blank. The second indicator specifies the 
type of added entry and uses the same codes as field 7^0, 
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Appendix A 
SAMPm RECORD IN TIffi FORMT 



Leader 



P 



2k 



36 



kB 



I mppnmm 1 3#001900137l 535mmi5S\ 550029600186 1 5 U00500^8a ^ 
60 ^ IT""^ 96" - ^ 



108 



6500069005gl| 6^0003500g86| 600^fr 10^271 600003100658 i6000 0g50068l j 
120 132 168 





Control N^ber 


Fixed Fields . 






72^14 


i 1859 191^ miu 



l8p 



192 



2p5 



13 



WM\WMb\ ^ |^|)^|^le^|^| ^ ^1 $aEween, toert,iecollactor._^ 

55 

Title 



Main Entry 



|'l00i$aAlbert)6Duveen]^autograph^oollectlon,$f^ ^ f 



Physical DesGrlptlon 


Repository 


Scoije and Contents 


l^-p $aca*)i55^itemi. f 


0^ 


$aArchivei)dof^Amer: 


Lcan)^Art. f 


)^)^ $aCorreipondenGi^ 


137 


156 






186 


and^mi ic e llane oui^ docu 


LDien 


ti . ^UOTelated^lattt 


irg^by^Amtrl 


,aan^artists)^of^the^^ 



19th)(iGent\iry^)^gathered)^by)^Du 



Fersons)$repregented)^lnGlude^Alber^^^ 



jcharles^R,^Leille,^Wlllim^Page,^ ^ 

57 



Brovenance 



ibject - Topical 





Subject - Personal Nfajiie 


1 collactioni$yl9th^and^20bh^centur ies . 


f 


10 $al 


31eratadt,yAlbert^$dl850-l9^. ^ 





Sul 


jject » Personal Name 


Subject - Personal Name 




10 


$aChureh;^P^ederlckyEdwln^$dl826-1900. f 


10 $aCole^^Timothir,$dlS52==1931.^ 





Su 


bject - Personal Name 


Subject « Personal Name* 


f 


15 


•$aLe i lie ^ ^Char le b^R . 


P 




$aPagej^illiam^$dl8ll-l885. i 



712 







ject - Parional NmB 






10 


$aWhittredge;]^WortMngtQn^$dl820-191^. 




755 



^ - Blank 

f - Field termimtdr 
^ - Record terminator 
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Appendix B 



ClffiOWOLOGICAL COVMAGE CODE 



The addition of a cteonological eoverage code to the MMC format i will 
enable uiers of MRC tapes to Isolate material CQvering a p^ticular time 
span, For example ^ a request for all material on New Hmpshire at the 
tjjie of the toerican ReTOlutlon could be fillad by searching the geo- 
graphic area code field for New Hampshire and the chronological- coverage 
code field for the appropriate century and decade. Although the necessary 
codas hava bean identified, it has not been rletermined as to whether this 
information will appear as a fixed len^h data element in field ^08 or as 
a new variable field. This discussion has been included in the format for 
the benefit of users who may wish to comment on the j^oposed codes or to 
e^eriment with the use of 'ihe scheme. 

The chronological coverage code will consist of four alphan^eric characters 
assigned according to the following tablei* For B.O. dates, a lowercase 
alphabetic character represents the milleni™, and a digit repQ?esents the 
centwy. If the century is not known, a blank (^) will'be uied instead of 
a number, Tor AiD, datei, a lowercase alphabetic character represents the 
centm^y^ and a digit rspresenti the decade. If the decade is not known^ a 
blank will be used Instead of a number. If a single year or a period within 
a decade have to be coded, the code will be repeated. 



Outline of Chronological Coverage Code 



Fir it Date 



Second Date 



Century 

(Alpha^ 
betic) 



Decade 
(Numeral) 



Century 
(Alpha- 
betic) 



Decade 
(Numeral) 



59 



B.C. TABU 
(Letter - Mlllenia; lumber - Century) 



A.D. TABU 
(Letter - Century; Number - Deeade) 



(before 2999) 





■ dQ 


2000- 


y 

V 


1 no*. 1 QQ 


dS 


1900-1999 


X 


200- 299 


d7 


1800-1899 


w 




d6 


I7OO-I799 


V 


If. 00- ^99 


d5 


1600-1699 


u 


BOO- 5QQ 


6h 


15 00- 1599 


t 


600- 699 

www 


d5 


lij.OO-li+99 


8 


700- 799 


62 


. 1300-1399 


r 


800^ 899 


dl 


1200-1299 


<l 


900- 999 . 


dp 


1100-1199 


P 


1000-1099 


c9 


1000-1099 


0 


1100-1199 


c8 


900-999 


n 


1200-1299 


c7 


800-899 


m 


1^00-1^99 


c6 


700-799 


1 


ltoO-lW9 


c5 


600-699 


k 


1500-1599 


ck 


500-599 


i 


1600-1699 


c3 


i+OO-i+99 


i 


1700-1799 


c2 


300-399 


h 


1800-1899 


cl 


200-299 


g 


1900-1999 


cp 


100-199 


f 


2000-2099 


W 


1-99 


e 


2100-2199 


b8 






2200-2299 


b7 






2500-2399 


b6 


(Add p, 1, 2. . 


.9 to 


2it 00-21+99 


b5 


ihow decade) 




2500-2599 


hh 




2600-2699 


b5 






2700-2799 


b2 






2B00-2899 


bl 






2900-2999 


hp 






5000- 


3.^ 







EXAMPIES: 



Date 


Code 


1826-1859 


w3w5 


1066-1328 


o6r2 


1+23 B.C. -390 B.C. 


d5d6 


20th Qentury 


x^x^ 


1981+ 


xBxB 


To 300 B.C. 


a)id6 


12th-ll+th centuries 


ppr^ 


1+2 B.C. -37 A.D.. 


d9e3 



1+0 



Appendix 0 
VARmBLE PIEm TAGS 



INDICATORS 

Bibliographic Control 
Nmbers " ' 

filp LC card, n^ber 

^11 Llr&ing LC card niMber 

^35 Local aystem number 

^1 Languagei 

^2 Search code 

^3 Geographic a^ea code 

p9p Shelf location 

^1 Microfilm shelf location 

Main Entries 

Ipp Main entry ^ personal First indicator; 

p - Forename 

1 - Single 

surnme 

2 - Multiple 

iin^name 

3 - Name of 

family 

Second indicator : 
^ - Blank 



SUBFIEm CODES 



$a LC card number 

$a Linking LC card n^ber 

$a Local system nmber 

$a Language of text 

$a Search code 

$a Qeographie area code 

$a Shelf location 

$a Microfilm shelf location 



$a Name 

$b Numiratlon 

$c Titlea and other words 
aisociatad with the 
name 

$6. Dates (birth, death, 

or flourishing) 
$e Relator (relationship 

between per ion and work) 
$k Form subheading 
$t Title (of a work) 
$1 JMngmgrn 
$f Date (of a work) 
$p Part (of a work) 



hi 



TAG 



INDICATOR 



SUBPIEm CODES 



lip Main entry = corporate First indicators 
name p - Surname 

(inverted) 

1 - Place or place 

name 

2 - Name (direct 

order ) 

St cond indicator : 
]^ = Blani 



111 Main entry - corporate First Indicator: 
name - conference or Same as 110 

meeting Second indicator; 

1^ - Blank 



X3p Main entry - uniform 
title heading 



$a Name of corporate body 
$b Corporate subunits after 

the name 
■$e Relator (relationsliip 

between corporate body 

and work) 
$k Form subheading 
$t Title (of a work) 
$u Nonprinting subfield 
$1 Language 
$p Part (of a work) 
$f Date (of a work) 
$g Miscellaneous 

$a Name (of meeting) or 
place element 

$q Name of meeting fol- 
lowing place element 

$b NunflDer (of conference 
or meeting) 

$c Place (where confer- 
ence was held) 

$d Date (of conference) 

$e Subordinate unit in ^ 
name 

$g Other mi sc, information 

$k Form subheading 

$t Title (of a work) 

$f Date (of a work) 

$1 Language 

$p Part (of a work) 

$a Uniform title heading 
$t. Title (title used in 
conjunction with a uni- 
form title heading) 
$p Part 

$f Date (of a work) 

$1 Language 

Hk Form subheading 

$s Version 

ilg Miscellaheoui 

$h Media qualifier 



TAG 

Supplied Titles 
2^^ Uniform title 



INDICATORE 



21^1 Rcmanizad title 



245 Title etatament 



First indicator i 
Not printed 
on LC cards 

1 - Jointed on 
LC cardg 

Second indicator : 

0 Nonfiling 

to chaxaeters 

9 



First indicator: 
p - No title 

added entry 
'1 - Title added 

entry 
Second indicator; 
p - Nonfiling 
to characters 
9 

Fir it Indicatori 
p - No acoeii 

point 
1 - Acceis point 

required 
Second Indicator 
0 Nonfiling 
to charact^s 
9 



26p Im^lnt 

Physical Degcription Entrlei 
300 Phyalcal description 



SUBFIEIJ) CODES 



$a Uniform title 
$f Date (of a work) 
$k Form subheading 
$1 LangLmge 
$p TBxt (of a work) 
$s Version 

$m MediOTi of performnce 
.$n Serial number^ opuSj or 
thematic catalog number 
$0 Arranged 
$r Key for music 

$a Romanized title 



$a Short title 

$b Remainder of title 

$e Rmainder of title page 

transcription 
$f Inclusive dates 
$g Bulk dates 



$G Date 



$a Hiyiical description 
(of a collection) or 
pagination 

$b Illustrative material 

$c Size 



h3 



TAG 



INDICATES 



SUBFIEm CODES 



5j&2 Item coi^t 
5^3 Unit count 
5^ Linear rootage 
55^ Value 

Series 
k9p Seriii stattment 

BlbUogaphle Notea 
3fip General note 
5^ Restrictions 
32p Scope and contents note 

535 Repoaitory 



3hp Literary rights 
5^1 ProYenance 

Solicitation Infor- 
mation 

5^5 Biographical tracings 
555 Finding aids 



First indicator: 
p - Repoiltory 

1 - Holder of 

original 

2 Holder of dupli- 
cate 

5 - Holder of oral 

tapei 
Second indicator: = 
^ - Blank 



$a Item count 
$a Unit comit 
$a Linear footage 
$a Value 

$a Series 

$a General note 

$a Res"Grictions 

$a Scope and content a 
note 

$a Name of rtpoiitory 



$a LlterMy rights 

$a Name of donor 
$b Addresi of donor 

$a Solicitation infor- 
mation 

$a Biographical tracin 

$a Finding aidi 



SUBnELD CODES 



Subject Headlnes 



SidDject heading - per- 
sonal name ^ 



6lp Subject heading - Gor- 
porate name 



611 Subject haading - con- 
ference or meeting 



65P Subjeet heading - imi- 
form title 



65jS Subject heading - Topi- 
cal 



651 Subject heading - geo- 
P'aphlc naM 



First Indioaton 

Same as 1^0 

Second indicators 

0 - LC subject 
heading 

2 - Nm subjeet 
heading (MSH) 

5 - ML subject 
heading 

k - Other subject 
heading schemes 

5 - National Union 
Catalog of Manu- 
script Collections 
(mJCMC) subject 

First indicator: 
Same as 11^ 
Seeond indicators 
Same as 6^0 



First indicator: 
Same as 11^ 
Second indicator 1 
Same as Bpp 

Fir stf 'Indicator \ 
Same as 11^ 
Second indicator 
Same as -6^0 

First indicator 

- Blank 
Second indicator : 
Sme as 6pp 

First Indicators 

BlMk 
Second indicator i 
Jame as 6pp 



$x General subdivision 
$y Period or chronologi- 
cal subdivision 
$2 Place subdivision 
$s Version (for music) 
$g MisG, information^ 

(for music ) 
$n Serial nimiber^ opus^ 
or thematic catalog 
number 
$0 Arranged 
$r Key for music 
Plus codes f^om Ipp 



Same as lip or 6pp 

($3^5 $2, $m, 

$n,$o, $r) 



Same as 111 or 6pp 
$y, 



Same as 111 or 6pp 



$a Topical subject heading 
$b Name following entry 

element which is a place 
Same as 6pp ($x^ $y^ $e) 

^ia Geographic nmiiQ 
$b Geographic nBme follow- 
ing place entry element 
Same as 6pp ($K; $y^ $g) 



k3 



69P Subject heading - descrip- 
tion of profession or 
activity 



$a Profession or activity 



Added Entries 



7pP Added entry - personal 
name 



71^ Added entry - corporate 
name 



711 Added entry - corporate 
najna - conference or 
meeting 

73p Added entry - uniform 
title heading 



7kp Added entry - title 
traced differently 



First indicatof I 
Same as Ipp 
Second Indicator: 
p - Alternative ©ntry 

1 - Secondary entry 

2 - Analytic er 

First indicator i 
Same as 11^ 
Second indicator: 
Same as 7pp 

First indicator i 
Smm a a 11^ 
Second indlcatori 
Same as 7^0 

First indicator: 
^ - Blank 
Second indicator : 
SMie as 7pp 

First indicator: 
b - Blaijt 
Second indieatori 
Same as 7pp 



Same as Ipp 

Codes associated with 
musical works in 6pp 
($s, fi, $m, $n, $0, 



Same as lip 
Codes associated with 
musical works in Spp 
$m^ $n; $0^ $r) 

Same as 111 



Same as 13^ 



$a Title added entry 
$h Media qualifier 
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RECIKT HJBLICATIONS ON MARC i/ 



Booka: A y mc Format; Specifications for Magnetic TaTOS Containing Catalog 
Records for Books, gth ed-. 1972. lOfi p. $i,m ft/-' i o-Mlft/llJ Addenda 
distributed ftee upon raquest to LC Card Division, 

Data, a'B'paration tfanual for the Conversion of Ma-p Cj,taloging Reeords to 
Machine-R aadable Form . S-epajred by Da-yld K. Caj-rington and "Elizabeth U. 
Mangan. 1971. 317 P- $2.75 (lc 1.6/4 .•Mja) ■ 

m.2Ms: A M ARC Format; Specif loatlons for tfegnetic Tap es C ontaining Catalog 
Records for Motion Pictures, Fllmatrips, and Other Pictorial Media Intended 
for a-o,l¥^l^. 1970. 6g p. 65 cents (LP l.g:MlO/8j Addenda distributed 
fi"ee upon request to LC Card Di-vialon. 

Information on the MARC System . 2d ed. 197S. 31 p. Trme upon request to 
LC Central Services Division, ^ 

Maps: A MARC Format; Specifications for tfagnetiG Tapes Contalnlns Catalog 
Raoords for Maps. 1970. k'i p. ^0 n^nt.^ (rn i o-miR/A} A-^icnla dirtrl 
buted flree upon request to IC Cex-d. Division. 

The MARC Pilot afo.iect; Pinal Report on a Ero.lect Sponsored by the Council 
on mbraj v ResourceSf Inc. Bv Henrlattft n. Anmam, 1966. I85 p. t^.50 
(LC 1.2:Ml8/2) 

MARC Manual s Used by the Llbrajy of Congrasa . Sd ed. Chicago^ American 
Library Association, 1970. For sale by a:iA, 50 East Huron Street, Chicaeo, 
111. 6O611, at $12.50 a copy. - ' 

Contents— Books: A MARC Fca-mat ikth ad.) Data ft-eparation Manual: MARC 
Editors. Transcription Ifenual: MARC Typists. Computer and Magnetic Tape 
Usability Study. 

Serials: A MARC Format . I97O. 72 p. 7O cents (LC 1.2:Ml8/7) Addendum 
no. 1. 1971. 55 cents. 



1/ For sale by the Superintendent of Docmentsj Oovernment Printing Office, 
Washingtonj D. C. 201+02, unless otherwise noted. 
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